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Official document management department daily management of colleges and 
universities is one of an important component part of the process, in the process of 
traditional document processing management, document processing method mainly 
USES is sent by post or the direct service to transfer various files, so the 
inconvenience in the process of document processing will make its become very 
complex, very complicated, but also can make the document processing process is 
slow, easy to leak, easy to lose, the cost is high. 
It is summarized the project background, research status at home and abroad and 
the main research content;In system demand analysis, the main content includes 
business process analysis, function analysis, business process analysis is mainly with 
the help of fax business process diagrams, library management, presentation library 
management, supervision division, receiving five business management, post 
management function module of detailed analysis, function analysis with the help of 
the use case diagram and use case description, fax, presentation library management, 
library management supervision division, receiving management, dispatch 
management, departments and personnel management, system management function 
module analysis of seven.In the system overall design, system function module design 
mainly adopts package diagram is given the design of the system function structure, 
database design mainly using the entity relationship diagram and database table 
database design is given.In system detailed design and implementation, the main 
content includes function modules of the system development environment and the 
detailed design and implementation.In system testing, the main research content 
includes the system test environment, test planning, test case design and test results. 
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该阶段的主要是以微软公司的 Microsoft Office 和 IBM 公司的办公套件 Louts 
1-2-3 为代表[9]。第二阶段是以个人计算机的大量普及和联网技术的成熟为依托，
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